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OGC HAS REVIEWED.

5 February 1947
MEMORANDUK TC FILES

Subject: 25X1A
STATINTL l. After the interview botwaan! | and
¥r. George Rlley, CSecretary of the Senate [}
STATINTL Comnittes, concerning | |[position, I was unfortunately

called tc New York and waas not able to give Mr. Riley an
ganswar as early as I hopeds I have now obtained the
pertinent papers from the Perscnnel 0ffice, which consist
of the position descriptions approved by the Civil Service
Commission for two positions; one effective the 28th of
August 19468, the second effective 24 September 1946, It

is my gggoratanding that it is the second position to which
STATINTL has taken objection.

2. In the f{irst position the office requested
allocation as a Sacretary~sStenographer, CAF-8. The Come
mission, however, reduced this allocation to an In-Service
Training Clerk at CAF-S, which, as I understand it, had been

STATINTL [ B classificetion. In brief, the description of

this poaition provides for & knowledge of training methods

and job instruction; to personaslly conduct courses of in-
struction in clerical, stenographic and secretarisl procedures}
assisting the Chief in devising questionnaires for guldsnce

in maximum utilizetion of personnel capacities; and taking
dictation on all correspondence, reports and memoranda ine-
volved in the tralning program.

3¢ The second position was allocated as & Place~
ment Clerk, CAF~5, which involved responsibility for review
of requeats for eligibles and for keeping informed regarding
qualification requirementa for clerical and CPC positions}
conducting interviews and making preliminary aselection of
candidates for those requiring further interview by higher
grade placement officers, and meking finsl selection in
grades CAF«2 and CAF=3} eliminating candidates whose qualifica=
tions are not adequate for positlion requirements; studyl
organizational and funetional needs and qualiffcation standards;
maintaining reference files on qualificatlons; interviewing
dissatisfied employees with & view to suitable resasignment,
or supplying information on policies and procedures, and
performing related dutles as required. The job deacription
notes that this 13 a training position for a higher grade
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1
placement of figer poaltion.

!

4. 1 have been infomed by the personnel officers
that thers has been no change in | |salary in thesgTATINTL
positions. I have not interviewed | [but, Judging
purely from the records involved, there does not seem to be

grounds for a claim that any degotion is involved and, as
noted above, the later job desc

ﬁiption gives more opportunity
for advencemant. f

;
;
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